
Accessing Naviance
Getting Logged In1



Accessing your Naviance Student Account
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All students are required to use their Naviance 
student account. Naviance is the secure portal 
that we use to send all required documents
⊹ Official transcripts
⊹ Letters of recommendation
⊹ School profile
⊹ Counselor recommendations
⊹ Common App School Report
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College Search on Naviance
Do your research!2
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Letters of 
Recommendation Requests3



Letters of Recommendation
Not all colleges want a letter of 
recommendation.

⊹ Who can/should you ask?
⊹ Student Info Form
⊹ FERPA Waiver
⊹ You must request through Naviance
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Letter of Recommendation Process
⊹ Ask the teacher in person if they are 

willing to and/or have time to write a LOR 
for you at least 2 weeks in advance

⊹ Provide the teacher/ counselor with a 
completed Student Information Form

⊹ Submit the official LOR request in 
Naviance.
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Requesting A Teacher Letter of Recommendation
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Requesting a Transcript4



Sending Official Transcripts
You must request your transcripts to be sent 
in Naviance. Naviance is the integrated portal 
that allows the counseling department to 
complete the additional required documents 
and official transcripts.
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18Requesting Official Transcripts
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